
 
 

RENEWAL Reassigned Time Requests for Faculty Coordinators 
 

Instructions: Complete the following form, ask your Dean to review and sign, and then 
submit it to the Office of Instruction. For information about the timeline and process for 
determining selection of faculty coordinators see Reassigned Time Process webpage. 

 

 
1. Provide a brief, but specific, summary of your accomplishments and/or 

challenges during your term. Limit to 1-2 pages. Additional materials, such as 
flyers for events, are welcome. 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

If you need more space, continue your response in the text box on the next page. 

https://www.canadacollege.edu/ipc/reassignment-process.php


Continue your response to Question 1 below if you need to. 



2. Do you think this position should be continued? How would your program be 
impacted if this position is not continued? 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Administrative Use Only 
 

Dean’s Review: 
☐ Fully support request 
☐ Support with reservation 
☐ Do not support (explanation required) 
Explanation: 

 
 
 
 
 
 

Dean Signature: 


	Fully support request: On
	Support with reservation: Off
	Do not support explanation required: Off
	Summary: During the 1.5 years of my 2-year term I have coordinated the 9 disciplines within the Social Sciences. I facilitated a regular schedule of assessment and reporting of our PLOs in particular as they relate to institutional learning outcomes. I coordinated and lead monthly Social Sciences meetings. I organized guests at Social Sciences meetings (e.g. Writing Center, Middle College, DRC, Honors, Marketing), led collaboration on various aspects of program review, coordinated a review of the data from our different disciplines to identify key equity gaps and engaged in discussion regarding how to interpret the data and begin to explore ways to address gaps, facilitated a discussion regarding strategic enrollment in distance education and hybrid courses, ways to continue to improve enrollment in hybrid courses, and how to meet program goals in our course offerings as it relates to teaching modality.As Social Sciences coordinator I met the goal of maintaining and strengthening campus engagement in the Social Sciences through events and speakers (sample flyers submitted). Additionally, many of these events have also focused on increasing student’s understanding of the various disciplines and opportunities within the Social Sciences including transfer and career opportunities.  For example, the Social Sciences have hosted and co-hosted many events including: Discipline Days (The multi-day career and transfer exploration event for the various Social Sciences disciplines were held on October 17-18, 2018 -7 events; October 16-17, 2019 -5 events); We Heart Social Sciences (The open house event that focuses on majors, careers, classes, transfer, honors, GE pathways, CWA, etc. was held on April 24, 2019;  Topics of Interest and Co-sponsored speaker events (Activating Life, re-imagining Identity: Queer Latinx Activism in 1990s San Francisco October 4, 2018; Cultural Fire and Meadow Restoration, October 17, 2018; A Conversation with Wyomia Tyus February 7, 2019; Things to know about transferring to a UC in the Social Sciences March 13, 2019; Oppression in America: A Bourdieuian Analysis April 15, 2019; Know your Rights: Immigration in the Trump Era October 17, 2019; Behavioral Economic: The Sec-
	Summary2: ret Weapon to Community College Success November 21, 2019); Tea with a Social Scientist (Activating Life, re‐Imagining Identity with Dr. Juana Maria Rodriguez October 4, 2018; Social Justice April 15, 2019; Interpersonal Communication April 16, 2019; Self-Care for College Student April 25, 2019; Eating Disorders April 30, 2019; Social Justice November 13, 2019; Latinx Perspectives on U.S. History November 20, 2019) As the coordinator I was involved in various aspects of the aforementioned events which varied by event including applying for funding, identifying dates, reserving space, ordering facility requests, marketing of event (advertising, web presence, promotional material), organizing participating college organizations, organizing volunteers (both faculty and student), coordinate with appropriate campus partners, meal planning for event, organization of departmental materials, communication of outcome of event with funding source, appropriate administrators and Social Science faculty. Several more events will be held in spring 2020. As the Social Sciences coordinator I maintained regular communication with Social Science majors regarding Social Sciences events, opportunities both within and outside of the college and scholarships. I facilitated marketing the Social Sciences within different divisions/program (e.g. counseling meeting, student ambassador meeting) and attended outreach events organized by other campus organization (e.g. OE 2019 LatinX Youth Conference March 9, 2019; Connect to college April 25, 2019).I maintain the Social Science website which involves regularly checking for errors and communicating with marketing regarding needed changes, updates, etc. I maintain the Social Sciences HUB which involves maintaining the room and schedule.  Further, I maintain the borrowed Social Science bulletin board which serves to provide information to the campus regarding Social Science faculty, events, opportunities and courses. Throughout the year I coordinate the Social Sciences scholarship which involves updating fliers/posters (regarding scholarship and winners -see sample provided), communicating with the scholarship opportunity with students, and coordinating reviewers.
	continued: Yes, I think that it is vital that this position is continued. This opinion is corroborated by other faculty as evidence in the current program review narratives.  All disciplines within the Social Sciences indicated the importance of this coordination position within their program review with six disciplines specifically stating a need for a Social Sciences coordinator and two including information in their program review that was facilitated by the coordinator denoting the importance of this position.  The following lists the name of the discipline and page within their recent program review narratives (links to each found here https://canadacollege.edu/programreview/IPRschedule.php) that includes a statement of the need for a Social Sciences coordinator: Economics (p27), History (p44), Communication Studies (p17), Philosophy (p105), Political Science (p107), Psychology (p118), Anthropology and Sociology (did not include direct request but included information in program review facilitated by Social Sciences coordinator- Anthropology p3, Sociology p128 & 129). All of the disciplines within the Social Sciences are either 1 or 2 full-time faculty departments.  All of the departmental responsibilities and workload fall on these extremely small departments.  The coordinator position supports the faculty and students within the Social Sciences and further provides opportunities to enriches the college experience of all students at the college and campus at large. If the position was not continued it would be in direct opposition to needs expressed in the program review narratives of six disciplines and would directly negatively impact all of the Social Sciences faculty and students. Given our departmental responsibility and workload and small departments, we would no longer be able to offer additional enriching experiences such as Social Science events and speakers, we would be unable to collaborate on addressing equity gaps, program assessment, addressing issues of enrollment, along with many other areas outside of basic duties and responsibilities of instructors as outlined in our contract.  As is repeatedly mentioned in many of the program reviews in the Social Sciences it is already difficulty to meet our basic duties with such small departments and without the coordinator role that would be made even more difficult as our faculty strive not just to meet the minimum requirements but provide an academic environment that allows our students to thrive.
	explanation: 
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